
ATHLETICS 
 

1. Coaches must submit a copy of their game schedule 

to the account clerk prior to the first game on the 

schedule. 

2. A report must be completed for ALL ATHLETIC 

EVENTS. Reports should include all revenue (ticket 

sales, tournament fees, etc.) and expenses (officials, 

bus fees, etc.).  

3. Tickets to sell for home games must be obtained 

from the account clerk for each game. You cannot 

use the same roll of tickets all season.   

4. All money collected must be given to the 

administrator on duty at the end of the game. If 

there is not an administrator present at the game, or 

they refuse to accept the money from you, you must 

call Ms. Scott (504-259-0925) to let her know. 

5. The gate money must be turned in to the account 

clerk the NEXT SCHOOL DAY AFTER the event.  

Therefore, it is your responsibility to obtain the 

money from the administrator that you gave it to, 

and bring it to the account clerk to deposit. The 

athletic report must be submitted within 5 business 

days of the event.   

6. As per LHSAA rules, only football and baseball 

officials will be paid prior to the game, as long as the 

account clerk receives the request in sufficient 

enough time to get the check processed.  

7. If the officials are to be paid after the event, the 

Official’s Pay Form, is to be turned in with the 

athletic reports.  The Official’s Pay Form must 

include the name, address, telephone number, and 

social security number.    

8. The account clerk will pay all expenses. NO 



Expenses are to be paid in cash from the gate 

money.   

9. IF YOU HAVE AN AWAY GAME, AND YOU 

NEED A BUS, YOU MUST SUBMIT A FIELD 

TRIP AGREEMENT AND ASSIGNMENT 

SHEET (BUS FORM) BEFORE A BUS CAN BE 

OBTAINED, EVEN IF YOU WILL BE USING 

THE GRACE KING BUS.   

  

 

  
 


